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1825 KENNEDY ROAD

INVITATION TO BID

Dear Contractor:

Hope Village Tiny Housing Alternatives, Inc. is seeking qualified companies to submit a BID PROPOSAL
for PROFESSIONAL SERVICES for the Hope Village new construction project iocated at 1825 Kennedy

Road, Chippewa Falls, Wi. The services needed are for LABOR STANDARDS AND SECTION 3 REPORTING
REQUIRMENTS.

The scope of work is to construct 16 affordable permanent housing units including two six-plex buildings

(three story) and two duplex units (one story). Hope Village is a2 501(3)(c) organization that benefits the
community’s homeless population. The new construction apartments will be a step to create
permanent multifamily housing for those in need and in the workforce.

The estimated start time for the project to be under construction is April 2026.
The project will be funded in part with HOME American Rescue Plan (HOME ARP) Affordable Rental

Housing funds. These funds require Davis-Bacon wage rates and reporting Section 3 requirements for
the General Contractor and sub-contractors used.

Persons requesting ADA assistance accommaodations for hearing and/or speech impaired may contact
Mike Cohoon, Executive Director at 715-861-3802 or hy email at

To view and print the bid packet visit the Hope Village website at:

Bid packets are available starting 10/1/25. Packets will be sent via email upon request. You may also
request a hard copy of the bid packet for pick up at Hope Village. To request a packet contact Mike
Cohoon by email at or by phone at: 715-861-3802.

cerel

Mike Cohoon, Executive Director
Hope Village Tiny Housing Alternatives, Inc.
1825 Kennedy Rd.,

Chippewa Falls, Wi 54729

715-861-3802

Hope Village Chippewa Falls, WI
1825 Kennedy Road - Chippewa Falls. Wi 54729 - 715-861-3802 HopeVillageChippewakfalis.org



REQUEST FOR PROPOSAL FOR PROFESSIONAL SERVICE

HOPE VILLAGE TINY HOUSING ALTERNATIVES, INC. (HOPE VILLAGE)
HOPE VILLAGE, MULTI-FAMILY NEW CONSTRUCTION PHASE 2

A HOME American Rescue Plan (HOME ARP) Affordable Rental Housing Project

Separate sealed bids for the HOPE VILLAGE, MULTI-FAMILY NEW CONSTRUCTION PHASE 2 for the
administration of LABOR STANDARDS AND SECTION 3 REQUIREMENTS will be received by Mike Cohoon,
Executive Director, at the office of Hope Village on OCTOBER 20, 2025 until 2:00 p.m. and then at said
office publicly opened and read aloud on/at October 21, 2025 at the office of Hope Village located at

1825 Kennedy Rd., Chippewa Falls, Wi 54729 in the conference room. Proposals must =be received at
the Housing Village office.

The Contract shall be subject to Wis. Stats. 66.0903 pertaining to prevailing wage rates and federal
Davis-Bacon wage rates Act-24 CFR §92.354. Attention of bidders is particularly called to the
requirements as to conditions of employment to be observed and minimum wage rates to be paid under
contract in accordance with federal labor standards {Davis-Bacon and Related Acts [DBRA] Housing and

Community Development Act of 1947 Section 3 (24 CRF 75), Segregated Facility, Section 109 and
E.0.1246

BACKGROUND:

Hope Village, a non-profit 501c3 organization is applying for a HOME ARP Affordable Rental Housing
grant from the State of Wisconsin. The funds will be used to construct sixteen (16) rental units (two,

three story six plex buildings and two duplex buildings) to provide much needed affordable and
workforce housing for the community.

PROJECT DESCRIPTION:

The project for this RFP consists of providing professional services to Hope Village, as the Grant
Administrator, that encompasses the Federal Davis-Bacon and Section 3 requirements through the
contracted grant completion and audits.

SCOPE OF WORK:

1) Federal Davis-Bacon prevailing wage rates and enforcement requirements and reporting for the
HOME ARP program. Determine cfassifications and secure wage decisions. Designate a Labor
Standards Officer and execute the required duties. Debarment check requirements for prime
and all subcontractors. Provide assistance to contractors and subcontractors to ensure
compliance.

2) Section 3 requirements and reporting as required for the HOME-ARP program. Provide
assistance to contractors and subcontractors to ensure compliance.

PROJECT SCEHDULE:

Professional services will begin on or about the date of grant award estimated to be February 28, 2026.
Construction bidder’s packets are expected to be send out on or about September 30, 2025 and will be



due October 30, 2025. Grant application submission is expected to be no later than November 30,
2025. Grant award is expected within 90 days of grant submission or February 28, 2026. Construction
to begin within 30 days. A pre-construction meeting will be held prior and provider of these

professional services will be required to attend. Project completion date is on or about December 31,
2026.

RFP SUBMITTAL:

Proposals must be received at the Hope Viifage office (drop off in office or by US Mail}. Direct the
submittals to Mike Cohoon, Executive Director, labeled “ATTN: Hope Village Multi-Family New
Construction Phase 2°. Questions can be submitted to Mike Cohoon at

861-3802 or Ruth Rosenow 715-723-8280.

715-

Proposals must include experience in previous grant administration of like work and technical expertise.
A written description of the services that will be provided with a detailed Cost Estimate for the scope of

services must be included. Attachments to this proposal must be returned along with a Certificate of
Insurance.

Note to Responders to RFP:

Contractor must comply with bonding specifications in Wis. Stat. 779.14 and the bonding requirements

specifically for “local government contracts” for “a public improvement or public works” in Wis. Stat.
779.14{1m)(d)

Reference W Stat. 62.15(1a) Escalator Clauses: Contractors may include escalator clauses providing for
additional charges for labor and materials if as a result of general inflation, the rates and prices of the
same to the contractor increase during performance of the contract. Such escalator provision shall be
applicable to all bidders and shall not exceed fifteen (15) percent of the amount of the firm bid nor the
amount of the increase paid by the contractor. Each bid on a contract that is to include an escalator
provision shall be accompanies by a schedule enumerating the estimated rates and prices of items of

labor and materials used in arriving at the bid. Only as to such items as are enumerated shall an
increased charge be allowed the contractor.

Hope Village shall make every effort possible to use local business firms and to contract with small,
minority-owned and women-owned businesses in the procurement process.
MBE/WBE/DBE and Section 3/LMiI Firms are defined as foliows:

Minority Business Enterprise {MBE) — Business with at least 51% ownership and control held by minority
persons.

Woman Business Enterprise {WBE) - Business with at least 51% ownership and control held by a woman or
women.

Disadvantaged Business Enterprise {DBE) ~ Small business with at least 51% ownership and control help by

persons(s) classified as “disadvantaged” individual(s) according to the Wisconsin Department of
Transportation standards |

)

Section 3/LMI Firm — Firm with at least 51% ownership interest and control held by low-to-moderate
income {LM}} Wisconsin residents(s) (LM according to HUD LMi limits for the County in which the owner
resides); or at least 30% of the firm's full-time permanent employees are Wisconsin LM residents (LM
based on the HUD LM! income kmits for the County in which they five; or the owner(s) of the firm commitis)
to awarding at least 25% of its subcontracting dollar amount {i.e., 25% of subcontracting, based on the total
amount of subcontracts awarded} to Section 3/LMi firms for the HOME-ARP project.



CONTRACT AWARD AND ACCEPTANCE:

Only one proposal will be accepted from any person, firm or entity. A contract award cannot be made
to any party which is debarred or suspended or is otherwise excluded from or ineligible for participation
in federal assistance programs. {Executive Order 12549, 24CFR 85.35). All proposals submitted become
public information. Return of attached forms listed below is required.

Hope Village reserves the right to select the firm that best meets its needs and negotiate a final Scope of
Work that reflects the work to be done with the time and budget constraints.

All firms submitting a proposal will receive a notification once the contract has been awarded. The
owner reserves the right to waive any informalities or to reject any or all bids.

No bidder may withdraw his/her bid within 30 days after the actual day of the opening thereof.

Arry toTiTatt O CoTiratys awearded under this Advertisernent for Bids mary ‘e funded in paTt oy @ grant
from the HOME ARP Program.

Attachments:
e Disclosure of Potential Conflict of Interest
o Lobbying Certification {(Form v.2025-04-14)
s Disclosure of Lobbying Activities
e Section 3 Contract Requirements {Form v.2022-09-01}
Section 3 Employee Income Certification {Form v2025-05-23}
e Section 3 Business Concern Certification Form (9-L} (Form v2024-05-23)



DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST

HOME ARP RENTAL HOUSING PROGRAM

Funding Recipient: Hope Village Tiny Housing Alternatives, Inc.

The federal government believes that conflict of interest may arise if a contracted agent for a HOME ARP
Rentafl Housing project is refated by family or business ties to any efected or appointed officiaf, agent or

employee of a HOME ARP grant recipient (Hope Village). Below is a list of elected/appointed officials,
agents and employees of Hope Village.

Do you have family or business ties to any of the following people? Please check YES or NO next to their
name. If yes, indicate the nature of the relationship in the column indicated.

Office

Namne of Official

YES

NO

Relationship

Hope Village
Board Members

Mark Birrittella

Timothy Easkers

Ken Froelich

Dick Hebert

Jasmine Larkowski

Chris Maslonkowski

Greg Misfeldt

Bill Musser

Peggy Olevson

Gail Prock

Ruth Rosenow

David Schaller

Katie Warner
Hope Village Mike Cohoon
Executive Director
Hope Village Pauline Speigel
Admin Assistant
Hope Village Vicki Loeffelholz
Navigator l |

Name of Contracted Agency/Company

Signature of Contracted Agent Representative

Date



24 CFR 570.489(h) CONFLICT OF INTEREST CLAUSE
FOR COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAMS

Code of Federal Regulations Title 24 570.489{h) Program Administrative Requirements

(h) Conflict of interest: (1) Applicability. (i) In the procurement of supplies, equipment, construction, and services

by the States, units of local general governments, and sub-recipients, the conflict of interest provisions in paragraph
{q) of this section shall apply.

(i) In all cases not governed by paragraph (g) of this section, this paragraph (h) shall apply. Such cases include
the acquisition and disposition of real properly and the provision of assistance with CDBG funds by the unit of
general local government or its sub-recipients, to individuals, businesses and other private entities.

(2) Conflicts prohibiled. Except for eligible administrative or personnel costs, the general rule is that no persons
described in paragraph (h){3) of this section who exercise or have exercised any functions or responsibilities with
respect to CDBG activities assisted under this subpart or who are in a position to participate in a decision-making
process or gain inside information with regard to such activities, may obtain a financial interest or benefit from the
activity, or have an interest or benefit from the activity, or have an interest in any contract, subcontract or agreement
with respect thereto, or the proceeds thereunder, either for themselves or those with whom they have family or
business ties, during their tenure or for one year thereafter.

(3) Persons covered. The conflict of interest provisions for paragraph (h)(2) of this section apply to any person who
is an employee, agent, consultant, officer, or elected official or appointed official of the state, or of a unit of general
focal government, or of any designated public agencies, or sub-recipients which are receiving CDBG funds.

(4) Exceptions: Thresholds requirements. Upon written request by the State, an exception to the provisions of
paragraph (h)(2) of this section involving an employee, agent, consulfant, officer, or elected official or appointed
official of the state may be granted by HUD on a case-by-case basis. In all other cases, the stale may grant such
an exception upon written request of the unit of general local government provided the state shall fully document
its determination in compliance with all requirements of paragraph (h)(4) of this section including the state's position
with respect to each factor at paragraph (h)(5) of this section and such documentation shall be avaifable for review
by the public and by HUD. An exception may be granted affer it is determined thaf such an exception will serve fo
further the purpose of the Act and the effective and efficient administration of the program or project of the state or
unit of general local govemment as appropriate. An excepfion may be considered only after the state or unit of
general local government, as appropriate, has provided the following:

(i) A disclosure of the nature of the confiict, accompanied by an assurance that there has been public disclosure
of the conflict and a description of how the public disclosure was made; and

(i) An opinion of the attorney for the state or the unit of general local government, as appropriate, that the interest
for which the exception is sought would not violate state or local law.

(5) Factors to be considered for exceptions. In determining whether to grant a requested exception after the
requirements of paragraph (h)(4) of this section have been salisfactorily met, the cumulative effect of the following
factors, where applicable, shall be considered:

{i} Whether the exception would provide a significant cost benefit or an essential degree of expertise to the
program or project which would otherwise not be available;

(i) Whether an opportunity was provided for open competitive bidding or negotiation;

(iiiy Whether the person affected is a member of a group or cfass of low or moderate income persons intended to
be the beneficiaries of the assisted activity, and the exception will permit such person to receive generally the same
interests or benefits as are being made available or provided to the group or class;

(iv) Whether the affected person has withdrawn from his or her functions or responsibilities, or the decision-making
process with respect to the specific assisted activily in question;

(v) Whether the interest or benefit was present before the affected person was in a position as described in
paragraph (h)(3) of this section;

(vi) Whether undue hardship will result efther to the State or the unit of general local government or the person
affected when weighed against the public interest served by avoiding the prohibited conflict; and

(vii) Any other relevant considerations.

Canflict of Interest Contract Clause Attach03-C Form v2022-09-01



Division of Energy, Housing and Community Resources
Lobbying Certification _

GRANTEE/UGLG* NAME:

DEHCR GRANT AGREEMENT #:

LOBBYING CERTIFICATION

FROM THE O Municipality/UGLG*
0 Contractor/Subcontractor
O Subrecipient

1 Other (Specify entity type below):

The undersigned certifies, 1o the best of their knowledge and belief, that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person forinfluencingor attemptingtoinfluence an officer oremployee
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connectionwith the awarding of any federal contract, the making
of any federal grant, the making of any federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
federal contract, grant, loan, or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this federal contract, grant, \oan, or cooperative agreement,
the undersigned shall complete Standard Form-LLL, “Disclosure Form to Report Lobbying,”
in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-granis, and

contracts under grants, loans, and cooperative agreements)and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transactionwas made or entered into. Submission of this certification is a prerequisite for making
or enteringintothis transaction imposed by section 1352, title 31, U.S. Code. Any person who fails
to file the required certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

Name of Entity Completing This Form {i.e., UGLG*/ Company / Qrganization / Firm Name]

Signature (required) Title Date Signed

Printed/Typed Name of the Chief Elected Official, Owner, Chief Executive Officer,
or Other Authorized Representative of the Enti ty/Organization

*JGLG: Unit of General Local Government

Lobbying Certification Attach03-D Form v.2025-04-14



DISCLOSURE OF LOBBYING ACTIVITIES OMB Control Number: 4040-0013

Expiration Date: 2/28/2025
Complete this form to disclose lobbying activities pursuant to 31 U.8.C, 1352

1. * Type of Federal Action: 2. * Status of Federal Action: 3. * Report Type:
|:| 5. bidfofter/appheation a. initiai fifing
E B. witial award D b. materisl change

D ¢. post-award

D e loan guarantee
D 1. loan inswrance

4. Name and Address of Reporting Entity:

EPrime D SubAwardee

* Name I I

* Stroet 1 I l Streaf 2 ‘ I
‘on | ] se | | 2| |
Congressional District, # known: I l

5. If Reporting Entity in No.4 is Subawardee, Enter Name and Address of Prime:

6. * Federal Depariment/Agency:

7. * Federal Program Name/Description:

CFDA Number, if appliceble. r
9. Award Amount, if known:
5 |

8. Federal Action Number, if known:

10. a. Name and Address of Lobbying Registrant:

Prafix :‘ 'FuerameI I Middie Name l l

* Last Name Suffie

I j |
* Streat 1 | l Streat 2 ] ‘l
| ] = | i —

b. Individual Performing Services (nduding address i different from No. 10a)

Prafix E “First Name I IMJdde Name | J

*Last Name' I Suffix :
 Streat 1 L l Streat 2 l —I
* City l l State |

Rl —
414, [Information requested through tivs form 15 authorized by title 31 LLS.C. section 1352. This discloswie of lobbying activities is a matenal representation of fact upon which
reliance was placed by the tier above when the transaction was mage or entered tnto, This disclosure 15 fequyed pursuant to 31 U.S.C. 1352, Thes information will be reported to

the Congress semi-annually and will be avalable for public inspaclion. Any parson who fails lo file the raquwed disclosure shall ba subject to a civil psnslty of not less than
$10.000 and not mors than $100,000 for each such fallure.

* Signature:
*Name: Prafix l:! 'Firsmamel 1 Middie Name | I
* Last Nama i t Suffix I l
Title: | | Tetephone No.: [ |Date: | |
mww ‘ ‘-’ L] 3 I‘: . ." .~ . : N ¥ B¥ v a] §I._AND'BE,DL::?£M LLL (_REV. 71987y




SECTION 3 CONTRACT REQUIREMENTS [24 CFR 75]
(For Grants/Projects Awarded ON or AFTER November 30, 2020)

Insertion of this decument is required in all prime contracts and sub-contracts funded in whole or in part with U.S. Department

of Housing and Urban Development (HUD) funds (including Community Development Block Grant {CDBG) projects) when the
HUD/CDBG Award to the Grantee is greater than $200,000 and the project includes construction activities.*

SECTION 3 TERMS OF CONTRACT

Section 3 of the Housing and Urban Development Act of 1868: The work to be performed under this contract is subject to the

requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3}, 24 CFR

75. The purpose of Section 3 is to ensure that employment and other economic opportunities generated by the U.S. Department of

Housing and Urban Development (HUD) assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent
feasible, be directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for housing.

2. Contractor Certification of Compliance: The parties to this contract agree to comply with HUD's regulations in 24 CFR 75, which
implement Section 3. As evidenced by their execution of this contract, the parties 1o this contract certify that they are under no
contractual or other impediment that would prevent them from complying with the 24 CFR 75 regulations.

3. Contract Language Requirement: The contractor agrees to include this Section 3 Contract Requiremenits docurnent in every sub-

contract subject to compliance with regulations in 24 GFR 75, and agrees to take appropriate action, as provided in an applicable

provision of the sub-contractor in this Section 3 Contract Requirements document, upon a finding that the sub-contractor is in

violation of the regutations in 24 CFR 75. The contractor will not sub-contract with any sub-contractor where the contractor has

notice or knowledge that the sub-contractor has been found in violation of the regulations in 24 CER 75.

Section 3 Definitions; Definitions for key Section 3 terms per 24 CFR 75 are as foliows:

Section 3 Worker: An employee who currently fits, or fit at the time of hire if hired on or after 11/30/2020, at least one of the

following categories:

(1) is employed by a Section 3 Business Concem, or

(2) is a low- or very low-income resident (i.e., a local person living within the Section 3 service area, with an individual annualized
income currently as of the date of starting work on the project, or at the time of hire if hired on or affer 11/30/2020, that isiwas at or
below the low-income (80%) threshold established by HUD for a Family of 4 for the county in which the person lives) [Note: The
HUD income threshold must be from the HUD Income Limits for the CDBG program in effect currently in effect as of the date the
worker started work on the project, or at the time of hire if hired on or after 11/30/2020). or
(3) is/was a YouthBuild.

Targeted Section 3 Worker: A Section 3 Worker who:
(1) is employed by a Section 3 Business Concern, or

(2) currently fits, or fit at the time of hire if hired ori or after 11/30/2020) at least gne of the following categories as documented:
(i.) livesflived in the neighborhood or within the Section 3 service area of the project; or
{ii.) isiwas a YouthBuild.

Seciion 3 Business Goncern: A business that fils af least ong of the following categories (as certified within the past 6 months):
(1) 51% or more owned by low- or very low-income persons; or

(2) 75% or more of the labor hours are performed by low- or very low-income pefsons, or

(3) 51% or more owned by current residents of public housing or Section 8-assisted housing.
Section 3 Service Area; An area within one mile of the project's location (i.e., street address); or an area within a circle centered
around the project site that encompasses 5,000 people [if less than 5,000 people live within a one mile radius of the project sitel.
7. Contracting Requirements: To the greatest extent feasible, and consistent with existing Federal, State, and local laws and

regulations, the Grantee, subrecipients, and prime contractors and sub-contractors for the HUD/CDBG funded project agree to
ensure contracts and sub-contracts for work awarded in connection with the project are awarded to business concerns that provide
economic opporunities to Section 3 Workers; and where feasible in the following order of priority: (1) Section 3 Business Concerns

that provide economic opportunities to Section 3 Workers residing within the metropolitan area (or nonmetropolitan county) in which
the HUD funded assistance is provided/in which the HUD/CDBG funded project is occurring; and (2) YouthBuild programs.

8. Employment and Training Requirements: To the greatest extent feasible, and consistent with existing Federal, State, and local
laws and reguiations, the Grantee, subrecipients, and prime contractors and sub-contractors for the HUD/CDBG funded project agree
to ensure employment and training opportunities generated in connaction with the project are filled by Section 3 Workers; and where
feasible, in the following order of priority: (1) low- and very iow-income persons residing within the metropolitan area (or

nonmetropolitan county) in which the HUD/CDBG assistance is expended (i.e., in which the HUD/CDBG funded project is occurring),
and (2) participants in YouthBuild programs.

* This language is required fo be included in prime contracts and sub-contracts for a project that are funded in whole or in part with

HUD/CDBG funds, and the HUD/CDBG Award fo the Grantee is greater than $200,000, and the HUD/CDBG funds were awarded fo the
Grantee on 11/30/2020 or later, and the HUD/CDBG funded project includes construction activities {including new construction,
rehabilitation, renovation, site demoilition and/or

clearance). HUD/CDBG funded projects awarded on or after 11/30/2020, for which the
HUD/CDBG funded Award is $200,000 or less and/or for which there are no construction activities in the scope of work (e.g., Planning-only, Public
Services-only, Housing Counseling-only, Financial Assistance-only [such as housing or economic development joans], efc.) are pot subject fo the
Section 3 requirements of 24 CFR 75. Insertion of this Section 3 Contract Requirements document is required for contracts funded in whole or in
part with the HUD/CDBG funds and strongly recommendeg

en for ALL contracts, regsrdiess of funding source for the specific contract, for a
project that is subject to 24 CFR 75, to help avoid issues wil

th compliance and reporting later in the project cycle in the event that the funding source
for the contract changes. All sub-contractors of a prime confractor that is funded

in whole or in part with HUD/CDBG funding are subject to the same
Section 3 requirements as the prime contractor.

Section 3 Requiremants (Projects Awarded On or After 11/30v/2020) (24 CFR 75]
Page 1 of 3

Attach06-B(2) Form v.2022-08-01



SECTION 3 CONTRACT REQUIREMENTS [24 CFR 75]
Page2of 3

9.

10.

11.

12,

13,
14.

Reporting Labor Hours: The Grantee, subrecipients, and prime contractors and sub-~contractors for the HUD/CDBG funded project
agree to report all worker (see exception below)™ labor hours an the projact as follows: (1) the total number of labor hours worked
on the project by each worker; (2) the total number of labor hours worked on the project by Section 3 Workers; and (3) the total
number of labor hours worked on the proiect by Targeted Section 3 Workers. The labor hours reported shalt include the total number
of labor hours worked on the HUD/CDBG funded project by workers employed by the Grantee, subrecipients, their prime contractors
and the sub-contractors of the project, during the reporting period specified by HUD and the State CDBG Program. The labor hours
reported may be based on the employer’s good faith assessment of the labor hours of a full-time or part-time employee informed by
the employer's existing salary or ime and attendance based payroll systems, unless the project or activity is otherwise subject to
requirements specifying time and attendance reporting. [Note: Construction contractors required to maintain certified payroll records
to mest faderal labor standards requirements agree fo report actual work hours as reported on the certified payroll records.]

“*Exception for positions that require an advanced degree or a profassional certification: Reporting of hours for positions requiring
an advanced degres or a professional certification is not required, buf the hours may be reporied fo demonstrate Section 3 "best
efforis”. The Grantes, prime contractors and sub-contractors may report the labor hours by Section 3 Workers and Targeted
Section 3 Workers without including labor hours from employees covered by the exception in the fotal number of labor hours
worked. If the contract covers both work compisied by employees covered by the exception and other work completed by
employees not covered by the exception, then the labor hours for the other work by employees nof covered by the exception must
be reported.

Section 3 Goals/Safe Harbor” Benchmarks: The Grantee, subrecipients, and prime contractors and sub-contractors agree to

strive to meet the "safe harbor” benchmarks (as established by the HUD Section 3 Final Rule (24 CER 75), which established

quantitative benchmarks and prioritized qualitative efforts for funding recipients to achieve to assist low- and very low-income

persons with employment and training opportunities. The "safe harbor” benchmarks are to have: (1) 25% or more of all {abor hours

worked on the project be by Section 3 Workers; and (2) 5% or more of all labor hours worked on the project be by Targeted Section 3

Workers. If the “safe harbor” benchmarks are not met over the course of the project, then the Grantee and prime contractors and

sub-contractors for the HUD/CDBG funded project agree to provide evidence of completing qualitative efforts to assist low- and very

low-income persons with employment and training oppertunities. Supporting documentation of these completed efforts must also be

maintained in the Grantee’s and contractors' project files, to be made available upon request for monitoring purposes.

Demonstrating Best Efforts: When the Section 3 benchmarks are not met, the Grantee and prime contractors and sub-contractors

for the HUD/CDBG funded proiect agree to demonstrate and report qualitative efforts made in an attempt to mest the benchmarks,

which may include but are not limited to the following:

(1) Engage in outreach efforts to generate job applicants who are Targeted Section 3 Workers.

(2) Provide fraining or apprenticeship opportunities.

{3) Provide tachnical assistance to help Section 3 Workers compste for jobs (e.g., resume assistance, coaching, etc.).

{4} Provide or connect Section 3 Workers with assistance in seeking employment including: drafting resumes, preparing for
interviews, and finding job opportunities connecting residents to job placement services.

(5) Hold one or more job fairs.

(6) Provide or refor Section 3 Workers to services supporting work readiness and retention (e.g., work readiness activities, interview
clothing, test fees, transportation, child care, etc.).

(7) Provide assistance to Saction 3 Workers to apply for and/or attend community college, a four-year educational institution, or
vocationalfechnical training.

(8) Assist Section 3 Workers to obtain financial literacy training and/or coaching.

(9) Engage in outreach efforts to identify and secure bids from Section 3 Business Concems.

{10) Provide tachnical assistance to help Section 3 Business Concerns understand and bid on eontracts.

(11) Divide contracts into smaller jobs to facilitate participation by Section 3 Business Concems.

(12) Provide bonding assistance, guaranties, or other efforts to support viable bids from Section 3 Business Concemns.

(13) Promote use of business registries designed to create opportunities for disadvantaged and small businesses. ) _

{14) Conduct outreach, engagement, or referrals with the State one-stop Supplier Diversity Proaram system as defined in Section

121(e)(2) of the Workforce Innovation and Opportunity Act.

Recordkeeping & Reporting: The Grantee, subrecipients, and prime contractors and sub-contractors for the HUD/CDBG funded

project agree to maintain all records demonstrating compliance with 24 CFR 75, including contracting information and documents,

Section 3 Business Concem Certification forms, Section 3 Employee Income Certifications, and worker labor hours; and provide data

and reporting documents as requested and required by the State CDBG Program and/or HUD. Grantee, subrecipient, and contractor

records may be monitored for compliance by the State COBG Program and/or HUD. _ o )

Non-Compliance: Non-compliance with HUD's regulations in 24 CFR 75 may result in sanctions, termination of this contract for

default, and debarment or suspension from future HUD assisted contracts, ] . ] ] )

Indian Housing Assistance Project Specifications: For work performed in connection with Section 3 covered indian housing

assistance, Section 7(b) of the Indian Self-Determination and I ation Agsistance Act (2 46) also applies to the work to be

performed under this contract. Section 7(b) requires that to the greatest extent feasible: (i) preference and opportunities for training

and employment shall be given to Indians; and (i} preference in the award of contracts and gub—contacts s!\a_ill be given to Indian

organizations and indian-Owned Economic Enterprises. Parties to this contract that are subjeqt fo the provisions o_f Sectic_m 3and

Section 7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of compliance with section 7(b).

1x1.
w-10 e o
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SECTION 3 CONTRACT REQUIREMENTS [24 CFR 75]
Page 3 of 3

SECTION 3 DOCUMENTATION & RECORDKEEPING SUMMARY

(For Grants/Projects Awarded On or After 11/30/2020)

Grantees and Contractors for projects stibject to the Section 3 requirements of 24 CER 75 are subject fo the Section 3 documentation and
recordkeeping requirements, as summarized below. The "Employer” refers to a Grantee or Contractor. The “Grantee” refers Io the direct
recipient of the HUD/CDBG award and their grant subrecipient(s) (i.e., the organization(s) on which behaif the Grantee submitted the

grant application), if applicable; and “Contractors” refer to prime contractors and sub-contractors (all tiers) for construction and/or non-
consiruction activities and/or services.

1) Section 3 Requirements [24 CFR 75] contract language insertion (Attachment 6-B(2)): If the proiect is subject to
the Section 3 requirements of 24 CFR 75, then this must be included in all prime contracts and subcontracts funded in
whole or in part with HUD/CDBG funds. When HUD/CDBG funding will cover the costs (in whole or in part) for a
prime contractor’s work, then all subcontracts of that prime contract are also considered to be funded (in whole or in
part) with the HUD/CDBG funds and therefore subject to the same Section 3 requirements as the prime contractor.

2) Section 3 Employee Income Certification forms (A nt 8-K(2)): Employers (i.e., Grantees, Subrecipients,

and Contractors) must complete Part A and Part C of the form for all of their employees™ working on the project upon

the employee starting work on the project, basing responses on the wages the employer pays the employee

(annualized) and address information the employer has on file for the employee. Part B of the form is optional (not

required) for the employer to provide to an employee to complete and sign to collect income and public housing status

data at the time of the employee’s hire date if hired on or after 11/30/2020.

Labor Hours Tracking: The labor hours worked by gl employees** who work on the HUD/CDBG funded project

must be tracked and reported semi-annually on the Contractor's individual Contracior Section 3 Report

(Attachment 9-M) or similar document and on the Grantee's CDBG Data Report (Attachment 9-C).

“Excaption: An exception is allowed for Employees in positions that require an advanced degree or professional
certification. It is optional (not required) for the Employer o complete the Section 3 Employee Income Certification
form for these Employees and to track their labor hours on the project. If the employee may qualify as a Section 3

Worker, then it is beneficial to have complefe the Certification form and to track their hours to heip the Employer
mest the Section 3 “safe harbor” benchmarks.

Section 3 Business Concem Certification forms (Attachment 9-L.): All Employers (excluding non-profit
organizations) must complete this form at the time of contracting or starting work on the project. The Grantee must

maintain the completed forms (along with the Section 3 Employee Income Certification forms collected from the
Contractor) in the project file.

Individual Contractor Section 3 Report (Attachment 9-M): All Employers must complete this form or a similar
type of reporting form with the same information each semi-annual reporting period in which they worked on the
project {the semi-annual reporting periods are April 1 — September 30, and October 1 —March 31 each year); and
the Grantee must maintain them in the project file.

6) CDBG Data Report (A . The Grantee must complete this form, reporting all Section 3 data from the
Grantee, Subrecipients, and Coniractors (data from the Attachment 8-K(2), 8-L. and 9-M forms); and submit it to
DEHCR by the due dates specified in the Grant Agreement — Attachment A — Time Table, and in Chapter 9:
Reporting of the CDBG Implementation Handbook.

7) Achieving Section 3 Goals/"Safe Harbor” Benchmarks: Grantees, Subrecipients, and Contractors must sirive
to meet the HUD Section 3 “safe harbor” benchmarks for assisting low- and very low-income persons with

employment and training opportunities, which are to:

3)

4)

5)

have 25% or more of afl labor hours worked on the project be by Section 3 Workers; and

have 5% or more of all labor hours worked on the project be by Targeted Section 3 Workers.

To accomplish this, Grantees, Subrecipients, and Contractors must, to the greatest extent feasible, award contracts
to Section 3 Business Concerns and YouthBuild programs; and fill employment and training opportunities generated
in connection with the project with low- and very low-income persons (i.e., Section 3 Workers and Targeted Section
3 Workers).

“Best Efforts” Reporting: If the "safe harbor” benchmarks are not met over the course of the project, then the
Grantee, Subrecipient, and Contractors for the project must provide evidence of completing qualitative “best
efforts” to assist low- and very low-income persons with employment and training opportunities. “Best efforts”
examples are listed on page 2 of this Section 3 Requirements [24 CFR 75] document {Attachment 6-B(2)), the
CDBG Data Report (Attachment 9-C), and the Individual Contractor Section 3 Report (Attachment 8-M). Efforts
must be reported by the Grantee on the CDBG Data Report (Attachment 9-C); and reported by the Contractor on
the Individual Contractor Section 3 Report (Attachment 8-M) or similar document with the same information.

NOTE: The “Attachment” documents listed in this document refer to “attachments® that appear within Chapter 6 and Chapter 9 of the CDBG

implementation Handbook and that are linked under the “Chapter Attochments/Flllable Forms” section of the CDBG Implementation Hongdhook
website.

8)
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SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) [24 CFR 75]
This form is to be provided to Employers {subject to 24 CFR 75) in ‘fillable’ Microsoft Word formert.

Instructions for Emplover: Refer to the instructions on pages 3-4 of this document for guidance on completing this Certification form.

PART A: Employee’ s Current Address & Income Information when Starting Work on Project (Required)
{To be completed by Employer)

Employer’s ae [p,’Oaizio]:

il 2. Employee’s First and Last Name:

Date(s) Employee Started Work on HUD/CDBG Funded Projectis}:
{Refer to the instructions on page 3 for guidence regarding Employees working on multiple projects.}

Employee’s County and State of Residence: [example: Dane County, WIJ:

5. Income Limit for Employee’s County of Residence:

| 6. s the Employee a YouthBuiid participant?

PART B: Employee’s Previous Address & Income Information on Hire Date (Optional)

{To be completed by Employer and Employee ~ Refer to Instructions in this document for guidance.)
Optional and anly applicable for Employees hired on or after 11/30/2020.

- : ,r:;t:\onir

Please complete #7 - #10 be.‘ow (Only Compete If Providing Form to mp!oye 0 CI'E'I'E #11-#12)
7. Employee’s Hire Date:

l 3. Employee’s Home Address on Hire Date [Street Address (not PO Box), City, State, Zip, County]: County:

3. Income Limit in effect on Hire Date for Employee’s County of Residence on Hire Date:

10. Was the Employee a YouthBuild participant on their Hire Date?

| Employee: P:'eas complete #11 - #12 below,

and sign and ate the for. ptioai}

| instructions for Employee: Your employer is working on one or more projects funded in whole or in part by the U.S. Department "
.! of Housing and Urban Development {HUD) Community Development Block Grant (CDBG) Program. The information below is

| requested from employees hired on or after 11/30/2020 who are working on the projectls) to comply with federal regulations
| (24 CFR 75). Data are reported to regulating government entities for grant compliance. Individual personal identifying

information is not released to the public. Your response is voluntary, confidential, and has no effect on your employment.
11. Is the Home Address on your Hire Date that is listed in item #8 above correct?
If No, enter Address on Hire Date [Street Address (not a PO Box), City, State, Zip,
Address:

*If your County of residence on your
employer to determine if the Income
below.

ves O No O

County}:

County*:
Hire Date is different than the one listed in item #8 above, then check with your
Limit listed in item #9 above needs to be changed before you respond to item #12

§ 12. Was your annual individual income on your Hire Date no more than the

“income Limit" entered
in item #9 above?

ves O Nno O
{income is to be based on your individuol odjusted gross income [AGI) on the income taxretum for the yearprior toyour Hire Date, oryourindividual wages i

and other income in the 12 months prior to your Hire Date if you did not file g tax return or your individual AG! is not othe rwise determined.]

Employee Certification/Signature:
Employee Signature Only Required If Employee Completed Part B.
By signing below, | certify that the information | entered in Part 8 — iterns #11 - #12 Is true and
correct to the best of my knowledge.

Employee Signature:

Section 3 Employee Income Certification (post-11/36/2020 Awards)
PAGE 1

Attach09-K(2) Form v.2025-05-23



SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) [24 CFR 75]

PART C: Section 3 & Targeted Section 3 Reporting (Required)
_ _ _ To be completed by Employer,
Employer’s Name (Company/Organization):

Employee’s First and Last Name:

Reporting Section 3 Worker/Targeted Section 3 Worker Status:

Per 24 CFR75, the Employer is to determine whether the Employee qualifies as a Section 3 Worker and Targeted Section 3
Worker, as defined in #(1)-#(2) below, based on the information entered in Part A, and Part B if applicable, of the Section 3
Employee income Certification form, and/or based on the Employer’s status as a Section 3 Business Concern.

(1) Is the Employee a Section 3 Worker by meeting gne or more of the criteria in {a}{¢) below Yes O NO O
[per 24CFR 7517 Check ALL that Apply:
O (a) Has/had annual individual income po more than the Income Limit listed in Part A (item
#5) based on the wages (annualized) that the Emplover pays the Empiovee: ORin Part B
(item #9) based the Employee’s response to item #12, if applicable and completed.
D (b) is/was a YouthBuild participant (currently, OR on Hire Date if hired 11/30/2020 or after).
O (c) Is an Employee of a Section 3 Business Concern.*

(2) Is the Employee a Targeted Section 3 Worker by meeting ope or more of the criteria in (a)-(c) YEs O NO O
below [per 24 CFR75.21? Check ALL that Apply:
O (a) Is/was a YouthBuild participant (currently, OR on Hire Date if hired 11/30/2020 or after).

3 (b) is a Section 3 Worker who lives in the project area at the time of starting work on the

project, OR if Part B is applicable and completed, then a Section 3 Worker who lived in
the project area on their Hire Date; with their home residence being located:

»  Within one (1) mile of the project site location (i.e., street address), OR

»  Ifless than 5,000 people live within a one {1) mile radius of the project site, then
lives within a boundary radius around the CDBG project site that encompasses a
population of 5,000 people.

if the Employee is working on multiple HUD/CDBG funded projects and qualifies as a Targeted Section 3 Worker based
on the Employee living in the project area as specified above for one project, but not for the other project(s), then a
separate Certification form must be completed for the Employee for the other project(s).

if the Employee qualifies as a Targeted Section 3 Worker based on the Employee living in the project area as specified

above upon starting work on a project, then provide the Employee’s home address at the time of starting work on the
project:

Employee Home Address When Starting Work on Project (enter only if applicable):

[Street address (not a P.O. Box), City, State, Zip]:

O ({c) Is aSection 3 Worker who is an Employee of a Section 3 Business Concern.*

*For the Section 3 Business Concern criteria, refer to the Section 3 Business Concern Certification form, which should be provided
by the Grantee to Employers with the Section 3 Employee Income Certification form.

{3} Emplover Representative (Preparer) Certification:
As the preparer of this Section 3 Employee Certification form, | certify by entering my nome, title, and the date below that the
information entered by the Employer in Part A — Part C on this form is true and correct to the best of my knowledge.
Employer Representative First and Last Name: Date:

Employer Representative Job Title:
Employer Representative Email Address:

{4) Enter the name of the Grantee(s) and Grant Agreement #{s) {if known) of the project(s) for which this form applies:

Section 3 Employee Income Certification (post-11/30/2020 Awards) Attach09-K{(2) Form v.2025-05-23
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____SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) [24 CFR 75

instructions for Employers and Grant Adminlstrators:
Qverview:

Per HUD and CDBG program regulations and policies, the Employers of Employees working on 2 HUD/CDBG funded project that is
subject to the Section 3 requirements of 24 CFR 7S are required to report the data collected using this form for all Employees
working on the project {with some exceptions*). “Employers” may include grantees, grant subrecipient organizations, and
contractors (including prime contractors and sub-contractors, for construction and noen-construction activities).
The Employer Is required to complete aSection 3 Employee Income Certification form for each Employee working on a HUD/CDBG
funded project.* The Certificationformistobe completed only once for an Employee, when they first start work on the project.
* [Exception: !t is optional and not required to collect and report Section 3 data for Employees providing professional/non-
construction services who are in positions thot reguire an advanced degree or professional license {e.g., legal services,

finandal consulting, accounting services, environmental assessment, architectural/engineering services, etc.). If the Employee in

this type of position qualifies as a Section 3 Worker, then it is to the advontage of the Employerto report the Employee’s data to

contribute to the Employer’s efforts towards meeting the Section 3 “safe Harbor” goals set by HUD for Section 3 compliance.]

The Sectlon 3 “Safe Harbor® goals for a HUD/CDBG funded proiect deemed to be subjectto 24 CER75 are t0 have at least 25% of all
labor hours worked on the project be by Section 3 Workers and have at least 5% of all labor hours worked on the project be by

Targeted Section 3 Workers, The Section3 contracting, data coliection, and reporting requirements and the Section 3 “Safe Harbor”

goals for HUD/CDBG funded projects deemed to be subject to 24 CFR 75 are summearized in the Section 3 Contract Requirements
contract insertion document provided to grantees by the State of Wisconsin Department of Administration Division of Energy,
Housing and Community Resources {DEHCR), which applies to the grantee’s contract with the State, as well as all contracts

associated with the project, including prime contracts and sub-contracts for construction and non-construction activities.

For Employees Working on Multiple HUD/CDBG Funded Projects ot the Same Time:

An Employee’s Section 3 Employee income Certification form may be used for multiple HUD/CDBG funded projects occurring at the
same only ifthe applicable HUD COBG Income Limit for the Employee isthe same for each project, and there is no difference in the
Employee’s Targeted Section 3 Worker status (if applicable) for each project. If the applicable Income Limit or Targeted Section 3

Worker status is different for each project, then aseparate Section 3 Employee Income Certification form must be completedfor each
project for which there are differences.

TIP FOR CHECKBOX ENTRIES WITHIN FORM:
For the ‘checkbox’ fields within the form, double-click the box next to the “Yes” or “No® option to chonge it to a ‘checked’ box; or

right-click the box, select “Properties” and under the “Default Value” heading change the selection to the “Checked” option to have
the box checked.

PART A:

»  #1-¥2: Enterthe Employer's company/organization name, andthe Employee’s firstand last name. The “Employer” is the entity
that has one or more Employees working on the HUD/CDBG funded project, which may include the Grantee, a “subrecipient”

organization receiving the grant funds through the Grantee, a construction prime contractor or sub-contractor, or a non-
construction {e.g., professional services) prime contractor or sub-contractor.

%  #3: Enter the date the Employee started work on the HUD/CDBG funded project. if the Employee is working on multiple
HUD/CDBG funded projects, then enterthe date the Employeestarted on each project for whichthis formis being submitted. If
different Income Limits were in effect at the time the Employee started work on each project, or the Employee’s county of
residence changed between theirstarton each project, then aseparate Section 3 Employee Income Certificotion form must be
completed for each project.
#4; Enter the county and state of the Employee’s home residence when the Employee starts work on the project.
#5; Enter the applicable Income Limit, which isthe HUD CDBG Income Limit for a Family of 1 (i.e., an individual person) for the
county in which the Employee lives and which is currently in effect when the Employee starts work on the project.
The HUD CDBG Income Limits for Wisconsin counties for a Family of 1 {i.e., individual person) are provided with this formforthe
following:
o gF\f2!:|25 (effective 6/1/2025t0 present)~the income Limits in effect for Employees living in Wisconsin who starts work
on a project 6/1/2025 or later;
o FY2024 (effective5/1/2024— 5/31/2025) - the Income Limits in effect for Employees living in Wisconsin who starts
work on a project 5/1/2024 - 5/31/2025;
o FY2023 (effective6/15/2023 - 4/30/2024) - the Income Limits in effect for
work on a project 6/15/2023 - 4/30/2024;
FY2022 (effective6/15/2022 to 6/14/2023) - the Income Limitsin effect for Employees living in Wisconsin who starts
work on a project 6/15/2022 — 6/14/2023;

VY

Employees living in Wisconsin who starts

Section 3 Employee Income Certification {post-11/30/2020 Awards) Attach09-K(2) Form v.2025-05-23
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SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) [24 CFR 75
PART A: (CONTINUED, : '

o FY2021 (effective 6/1/2021) - the Income Limits in effect for Employees living in Wisconsin who started work on a
project 6/1/2021 —~ §/14/2022; and

o FY2020({effective 7/1/2020)- the Income Limits in effect for Employees living in Wisconsin who started work on the
project 11/30/2020 - 5/31/2021. [Note: This form is not applicable to any work started prior to 11/30/2020. ]

The applicable income Limitto enter in Part A— item #5 on page 1 of this form is the HUD CDBG Income Limit in effect on the
date the Employee started work on the project, for the county in which the Employee lives. if an income limit is needed for a
county outside Wisconsin, it may be obtained by accessing the applicable CDBG Income Limits spreadsheet linked at:

: i = imjts/. Seiect the CDBG Income Limits in effect on date the
Empioyee started work on the project. The Income Limits for all states are provided on the spreadsheet. Filter the spreadsheet
by State, and for the county in which the Employee lives, selectthe income limit listed in the Lim80_jyeoripl column.], which is
the low-to-moderate income limit for a Family of 1 (i.e., individual person) for the year setected.

#6; Respond to indicate whether the Employee is employed with your company /organization through the federally funded
YouthBuild job training and leadership program (for youth ages 16-24), receiving assistance underthe Workforce Innovation and
Opportunity Act {29 US.C 3226) by checking the appropriate box of “Yes® or “No”.

Part B:

» Completion of Part B is optiona for the Employer and the Employee. It is only applicable for Employees hired on or after
11/30/2020who do not qualify asaSection 3 Workerupon starting work on the project, but who may have qualified as a Section
3 Worker on their Hire Date,

> The Employer should consider providing the Certification formto Employees hiredon or after 11/30/2020 to demonstrate ‘best

efforts’ made to meet the Section 3 “Safe Harbor* goals per 24 CFR75 if they were not met using the Employee data at the time
of their starting work on the project.

> #7-#10: The Employer has the option to complete items #7 - #10 in Part B.
The applicable Income Limit to enter in Part B — item #8 on page 1 of this form is the HUD CDBG Income Limit in effect on the
Employee’s Hire Date for the county in which the Employee lived on their Hire Date. The HUD CDBG Income Limits for
Wisconsin counties for a family of 1 {i.e., individual person} are provided with this form for the following:
o FY2024(effective 5/1/2024t0 present) - the Income Limits in effectfor Employees living in Wisconsin who starts work
on a project 5/1/2024 or later;
o FY2023 (effective 6/15/2023 ~ 4/30/2024) ~ the Income Limits In effect for Employees living in Wisconsin who starts
work on a project 6/15/2023 - 4/30/2024;
o FY2022 (effective6/15/2022 10 6/14/2023) - the Income Limitsin effect for Employees living in Wisconsin who starts
work on a project 6/15/2022 - 6/14/2023;
o FY2021 (effective 6/1/2021) ~ the Income Limits in effect for Employees living in Wisconsin who were hired on
6/1/2021 - 6/14/2022; and

o FY2020 (effective 7/1/2020) - the Income Limits in effect for Employees living in Wisconsin who were hired on
11/30/2020-5/31/2021. [Note: The Employee’s Section 3 status connot be bused on theirannual income on their Hire
Date if the Employee was hired priorto 11/30/2020.]

Refer to the instructions for Part A — item #5 ahove for accessing the HUD CDBG Income Limits for Employees who live

outside Wisconsin.

> #11-¥12: The Employer may ask the Employee to complete items #11 - #12 and sign and date the form. The Employee’s
participation/completion is voluntary.

ADDITIONAL GUIDANCE FOR PART A AND PART B:

» The HUD CDBG Income Limits are updated annually by HUD, typically released in June or July. Check the website for updates
each year. The “Effective” date is listed for each year on the CDBG Income Limits website.

Only one Section 3 Employee Certification form needs to be completed per Employee who works on the HUD/CDBG funded

project,and it is to be completed upon the Employee starting work on the project. A Certification form does pot need to be

completed for the Employee for each year of the project.

>
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SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) [24 CFR 75
Part C:
¥» The Emplover is to complete all of Part C.
Enter the Employer name and Employee name at the top of Part C where specified.
Item #{1): Check the box for “Yes” or “No” to indicate whether the Employeeis a Section 3 Worker; and if YES, then check the
box(es) to indicate which criteria from options (a), (b), and/or () is/are met.
ltem#{2): Check the box for “Yes” or “No* to indicate whether the Employee is a Targeted Section 3 Worker and if YES, then
check the box({es) to indicate which criteria from options {a), (b), and/or (c) is/are met.

o I option #{2)(b) is selected, then enter the Employee's home address at the time of hire where specified.
Item #{3): Enter the Employer Representative (Preparer) name, job title, email address, and the date that Part Cis being
completed as certification of the accuracy of the information entered by the Employer in Part A— Part C.
Item #{4): Enter the Grantee/UGLG name(s) and Grant Agreement number(s) (if known) for the HUD/COBG funded project(s) for

which this form s being completedand submitted. This may be updated by the Employer or the Grantee’s Grant Administrator
as projects are added.

»
>
>

e data from this form are to be used when the Employer is calculating and reporting all labor hours
for all Employees, Section 3 Workers, and Targeted Section 3 Workers who work on the HUD/CDBG funded project
onthe Semi-Annual Individual Contractor’s Section 3 Data Report {Attachment9-M from the CDBG implementation Handbook, as
provided by the Grantee to the Employer).

EMPLOYERS AND HUD/CDBG GRANTEES MUST RETAIN SECTION 3 EMPLOYEE INCOME CERTIFICATION FORMS
IN THE PROJECT FILE AND PROVIDE THEM TO DEHCR AND OTHER REGULATING ENTITIES UPON REQUEST.

Section 3 Employee Income Certification {post-11/30/2020 Awards) Attach09-K(2) Form v.2025-05-23
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SECTION 3 EMPLOYEE INCOME CERTIFICATION (9-K(2)) (24 CFR 75]
HUD FY2025 CDBG INCOME LIMITS — WISCONSIN

(Effective 6/1/2025 - present)
Source: HUD FY2025 CDBG Income Limits spreadsheet (which contains income limits for il states and counties) linked at:
hiips. hange.info/reso 4 -income-limits,

If an Employee does not live in Wisconsin, the applicable iIncome Limits for the Employee must be obtained from accessing the FY2025 CDBG
Income Limits spreadsheet linked on the website linked above. The FYZ025 CDBG Income Limits for all states are provided in the spreadsheet.
Filter the spreadsheet by State, and for the county in which the Employee currently lives (at the time of starting work on the project, for the
applicable Income Limit to enter in Part A - item #5 on this form — if the Empioyee started work on the project 6/1/2025 or later); or previously
lived on their Hire Date (for the applicable Income Limit to enter in Part B — item #9 on this form), select the incorme limit listed in the
LimB0_{year]pl column.], which is the 80% low-to-moderate income limit for a Family of 1 {i.e., individual person) for the year selected. [Note:
Counties ore listed in alphabetical order on the spreadsheet. Some counties are part of a metropolitan area so the metro areq will be listed where

the county name should be. Use the income limit for the metro area for that county.]
Family of 1 Family of 1
80% Income Limit 80% Income Limit
County FY2025 County FY2025
Adams County, Wi $52,000 Marathon County, Wi $55,350
Ashland County, WI $52,000 Marinette County, WI $52,000
Barron County, WI $52,000 Marquette County, WI $52,000
Bayfield County, WI $52,000 Menominee County, WI $52,000
Brown County, W $59,950 Miiwaukee County, Wi $62,000
Buffalo County, Wi $52,000 Monroe County, W 552,000
Burnett County, WI $52,000 Oconto County, WI $54,850
Calumet County, W $62,450 Oneida County, WI $53,950
Chippewa County, WI $57,800 Qutagamie County, W $62,450
Clark County, WI $52,000 Ozaukee County, Wi $62,000
Columbia County, Wi $59,450 Pepin County, Wi $52,550
Crawford County, Wi $52,000 Pierce County, WI $72,950
Dane County, WI $72,700 Polk County, WI $54,600
Dodge County, W1 $55,200 Portage County, WI $54,800
Door County, WI $56,500 Price County, WI $52,000
Douglas County, WI $56,350 Racine County, Wi $55,250
Dunn County, WI $55,350 Richland County, W $52,000
Eau Claire County, WI $57,800 Rock County, WI $52,950
Florence County, WI $52,000 Rusk County, WI $52,000
Fond du Lac County, WI $54,800 St. Croix County, W1 $72,950
Forest County, W| $52,000 Sauk County, WI $57,500
Grant County, WI $52,000 Sawyer County, W1 $52,000
Green County, W! $59,300 Shawano County, W1 $52,000
Green Lake County, Wi $52,000 Sheboygan County, WI $53,100
lowa County, W! $63,500 Taylor County, WI $52,000
Iron County, Wi $52,000 Trempealeau County, Wi $54,750
Sackson County, W1 $52,000 Vernon County, WI $53,450
Jefferson County, WI $61,400 Vilas County, Wi $52,000
Juneau County, WI $52,000 Walworth County, W! $61,400
Kenosha County, Wi $59,850 Washburn County, W1 $52,000
Kewaunee County, W! $59,950 Washington County, WI $62,000
La Crosse County, Wi $60,150 Waukesha County, WI $62,000
Lafayette County, WI $52,300 Waupaca County, W! $53,100
Langlade County, WI 552,000 Waushara County, WI $52,000
Lincoln County, WI $53,200 Winnebage County, WI $58,050
Manitowoc County, Wi $52,950 Wood County, WI $52,000
Section 3 Employee Income Certification (post-11/30/2020 Awards) Attach09-K(2) Form v.2025-05-23
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SECTION 3 BUSINESS CONCERN CERTIFICATION FORM (9-1)

This form is to be provided to owners/employers in Microsoft Word filloble’ format upon their starting work on the HUD/CDBG funded project.

Instructions: Refer to the instructions on page 2 of this document. Enter the following information and select the criteria that applies
to certify your business’ Section 3 Business Concern status or to indicate that the business does pot qualify as a Section 3 Business

Concern. Information must be for the time when the business/entity begins working on the HUD/CDBG funded project.
Business Information:

Name of Business:

Address of Business:

Name and Title of Business Owner:

Phone Number AND Email: Phone Number: Email:

Preferred Contact Information: [J same as thatlisted above

O pifferent from that listed above, please contact:
Name and Title of Preferred Contact:

Phone Number AND Email: Phone Number: Email:

Type of Business (select one from the following options):
[l sole Proprietorship 1 partnership

O other:

O Limited Liability Company (LLC) O corporation (C, S, B, or 501(c)3)

*Note: Non-profit orgonizations do not qualify as Section 3 Business Concerns.

select all that apply below:
At the time of starting work on the HUD/CDBG Project:

O At least fifty-one percent (51%) of the business is owned
or below the HUD “80% Low Income” income
Section 3 Business Concern.*

and controlled by person(s) with an individual income that is at
limit for the county in which the person live s, qualifying the business as a

1 Atleast fifty-one percent (51%) of the business is owned and controlled by one or more current public housing residents
or residents who currently live in Section B-assisted housing, qualifying the business as a Section 3 Business Concern.*

O over seventy-five percent (75%] of the labor hours performed for the business over the prior three -month period were
performed by Section 3 Workers, qualifying the business as a Section 3 Business Concern.**

3 wNone of the above applies. The business does not qualify as a Section 3 Business Concern.
*Income certifications (using the Section 3 Employee income Certification Form (Attachment 9-K{(2)) from the CDBG
implementuation Handbook or o modified version) must be on file for the person(s) as record of the owner(s) income status.
*#payroll records and Section 3 Employee Income Certification Forms (Attachment 9-K(2}) from the CDBG implementation
Handbook must be on file as record of the hours worked and Section 3 Worker status of employees.

Business Concern Certification

| affirm that the responses | entered in this form are true, complete, and correct o the best of my knowledge and belief. |
understand that misrepresenting the business as a Section 3 Business Concern or reporting false information may result in the
contract being terminated as default and the business being barred from on-going and future considerations for federally funded

contracting opportunities. | hereby certify, under penalty of law, that the information | have provided is correct to the best of my
knowledge.

Owner Signature: Date: Al

=Cartification ex_Fires within six (6) months of the date of signature (above). This form may be used as certification for multiple projects unti the
expiration date. The certification form only needs to be completed once to certify for a CDBG project (upon starting work on the project).

Additional information regarding Section 3 Business Goncerns can be found at 24 CER 75.9..

Section 3 Business Concern Certification Page 1 of 2 Attach09-L Form v.2025-05-23



SECTION 3 BUSINESS CONCERN CERTIFICATION FORM {9-1)

INSTRUCTIONS

This form is to be provided to owners/employers in Microsoft Word illable’ format upon their starting work on the HUD/CDBG funded
project. Owners/employers only need to complete this form once at the start of the project. If the owner/employer has completed a
Section 3 Business Concern Certification form (i.e., certified their Section 2 Business Concern status) for another HUD/CDBG funded
praject within the past 6 months, then the owner/employer may provide that certification form in lieu of completing a new form at the
start of the current HUD/CDBG funded project.

Projects funded by the U.S. Department of Housing and Urban Development (HUD) Community Development Block Grant {CDBG)
Program, and the HUD/CDBG award to the Grantee was made on or after November 30, 2020, must demonstrate compliance with
Section 3 of the Housing and Development Act {HDA) of 1968 as amended, 24 CFR Part 75. The information requested on the form
must be collected for contractors (including prime contractors and subcontractors) directly working on a HUD/CDBG funded project that
is subject to the Section 3 contracting and reporting requirements of 24 CER Part 75 and may be requested of firms bidding to work on

the project in order to demonstrate prioritization of contracting with Section 3 business concerns when feasible, in accordance with 24
CIR Part75.

Any HUD/CDBG funded project is subject to the Section 3 contracting and reporting requirements of 24 CFR Part 75 if:
¢ The HUD grant award(s) (from the State to the Grantee) for the project was made on or after November 30, 2020; gng
o The project has construction in the scope of work (e.g., new construction, rehabilitation, renovation, demolition), regardless of
whether the RUD funding is or is not going to be used for the construction costs; gnd
* The HUD grant award(s) {from the State to the Grantee) for the project total(s) more than $200,000.

A company/firm qualifies as a Section 3 Business Concern if they meet at least pne of the following criteria:
©  Atleast 51% of the business is owned and controlled by low- or very low-income (LMI) persons (based on the owner s
individual income and the HUD CDBG Income Limits [hitps://u : eSOUICE 4 p
the county in which the owner(s) live(s)) in effect when they start work on the HUD/CDBG funded project [Note The owner(s)
may use the Section 3 Employee lm:ome Cerliﬁmtion forms (At:uchment 9-K{2)) of the cﬂﬂ_ﬁ_mtgmammn_ﬂgmm&

5 ' x], which should be provided
to contractors/employers with this form, or a modlfied version, 0 certlfy their income Ievel does not exceed the applicable
HUD CDBG Income Limit]; or

o  Atleast 51% of the business is owned and controlled by one or more current public housing residents or residents who
currently lived in Section 8-assisted housing (records of owner and/or employee housing status are required to verify); or

¢  Qver 75% of the labor hours performed for the business over the prior three-month period were performed by Section 3
Workers [Note: Records of labor hours and completed Section 3 Employee income Certification forms (Attachment 9-K(2)) of

the CDBG implementation Handbook, which should be provided to contractors/employers with this form, are required to verify
employees’ Section 3 Worker status).

The purpose of HUD’s Section 3 program is to provide employment, training, and contracting opportunities to low- and very low-income
individuals, particularly those who are recipients of government assistance for housing or cther public assistance programs. This
document Is intended to help grantees certify Section 3 Business Cancerns and provide the appropriate records to support the Section 3
Business Concern status. This certification also helps grantees and their subrecipients, contractors, and subcontractors comply with the
Section 3 requirements and make “best efforts” to achieve the Section 3 “safe harbor” goals to the greatest extent feasible:

s having at least 25% of all work hours performed on a COBG-funded project are worked by Section 3 Workers,

+ having at least 5% of all work hours performed on a CDBG-funded project are worked by Targeted Section 3 Workers, and

¢ prioritizing the contracting of Section 3 Business Concerns and retention, training, recruitment, and hiring of Section 3 Wor kers

who benefit from the economic opportunities provided through HUD/CDBG-funded projects.

GCDBG GRANTEES AND ALL CONTRACTORS MUST RETAIN A COMPLETED COPY OF THIS FORM
{AND ASSOCIATED OWNER AND EMPLOYEE INCOME CERTIFICATION AND/OR HOUSING STATUS DOCUMENTS, IF
APPLICABLE) IN THE CDBG PROJECT FILES FOR SECTION 3 COMPLIANCE.

Section 3 Business Concern Certification Page 2 of 2 Attach09-L Form v.2025-05-23



Sermi-Annun! Individual Contractor's Section 3 Data Report (Semi-Annual CDBG Dota Report - Suppliment) Page 1of 3
SEMI-ANNUAL INDIVIDUAL CONTRACT! OR'S SECTION 3 REPORT (9-M)
Grantea/UGLG Name: Mmﬂ Grant AWARDED to UGLG Befora or After 11/30/20207 Mot Anmwared DEHCR Grant Agreement/Contract Number: {Grant Agreement #)
Reporting Period (Choese ONE): x Yeor Preparer’s Name:
October 1 - Mareh 31 Preparer’s Title:
D April 1 - September 30 Preparer's Phone No.!
Preparer's Email:
Contractor's Name: {Contractor's Name)
Date Completed:  (Date Reported/Submitted)
PART 6. SECTION 3 - NEW HIRING
&{a] () &ic) £[d] e} &) Sip) Bk & &l Sik) &fi) Siml
Hidng Technleal Other: Other:
i1, 20 € 0f b Tome ' erre g s Case Faciitier/ | (Beokkeaping, |SpueHy Sob | [Spechy Job
.. 3ehemg aq the CDAG Praect Oeiy) p Clerical Management | Mat W, etc) Carpantry Masonry Mumbing Admin. | TYPE Here) | TYPE Here.)
ool ] o ] 9 -] o 0 o ] o ] a
] w of Section 3 0 ] 0 0 0 0 ] 1] [+] ] o
| # of Section 3 0 [ [ o [ 0 0 0 o o

Sami-Annual Individual Contraclor's Section 3 Data Report

Attach09-M Form v.2025-05-25



Semi-Annuol individuol Contractor's Section 3 Data Report (Semi-Annual COBG Dato Report - Suppliment)

Granten/UGLG Name: (Grantee's Kama) Grant AWARDED top UGLG Before or Aftar 113020007 _ Sk Answared

Raporting Period (Chooss ONE): x

Page20f3

DEHCR Grant Agreement/Contract Numher__w_

Yexr Preparer's Name:
L | october 1 -March 31 Preparer's Title:
@ April 1 - Septerber 30 Preparer’s Phone No.:
PART 7. SECTION 3 - WORKER HOURS ON THIS CDBG PROJECT
) ) 1?
zﬂrmmum‘h pu.ﬂfqmm mﬁ' T Total Hours Worked
reporting * mey o Worked bythis | Is this a Section s cthicaTacapied | Total Hours Werkd
sssessment’). Individual on the Worke? 8 BTN 3 ' .

ANT: Refar to the instructions for OFTION 2 oiternotive entries in Xu)-P(d} when

Saction 3 "Sgfs Narbor” Benchmarks:

1 25% or more of ALL bor hours nwst be worked by Section 3 Worksrs.
Percentepe #) lebor
ourt worked by Sec3 = ON/
2 5$%ormore of ALL hbor hours must be worked by Targeted Section 3 Workers.
Percestage al labor
hourt worked by Targeted Secd =  HDIWOL
Semé-Annued individus! Contracior's Section 3 Deta Report

Attach09-M Form v.2025-05-23



Sami-Amual Individual Contractor's Section 3 Data Report (Semi-Annual CDBG Data Report - Suppliment)

Page 3 of 3
Grantee/UGLG Name: {Grantee’s Name) Grant AWARDED $0 UGLG Before or After 11/30/20207 _ Not Amwwered DEHCR Grant Agreement/Contrack Number: Grant &)
Reporting Perlod {Choose QME: Year Preparer's Name:
D October 1 - March 31 Preparer's Title:
D April 1 - Saptember 30 Preparer's Phone No.:

PART 8. SECTION 3 - OUTREACH/PROMOTION & BEST EFFORTS

PART 9. COMMENTS

" 3. Job Posting(s) st locwl Housing Authority
4. Qutreach efforts 1o genverats job applicants wha sre Dther Funding Targeted Wockers. g 4. Job Postingls] ¥ local fiediu Publication in LM) Communtty.
5, Direct, on-the-job tralnleg (Ui i 5. Job Pustingis) at central lozation{s) in LN Comim nity.
6. lndirect training such s wging for, ing for, o parying tuition for, off-site training. 6. Job Posting{s}) on Website in L Comnunty.
7. Diviskon of contracts (nto smaller jobs to faciale par by Section 3 business % 7. Job Pestiogls] at T
8. Technical assistance to halp Section 3 workers compete fof Jobs (¢.£., resume assistance, coaching, ete]. 8. Section 3 Requirertnts provided b local Labor Linonis).
3. Techaical %@ help Section 3 business nd v bid on Diber: |Descriesupectly here.]
10, Prosided or d residents with assi n seeiing emph trafting resumes, [X0. Other |Describe/ipetify hete |
praparing for Interviews, finding Job Ll - 1o job pk sarvices.
1L Held one or mare job fairs. [1. Ho New Contracting during reporting period.
12, Provided or connecied residents with supportive services that tan provide direct services of referrals. £ 2. Section 3 ey [*Y;
13, Provided or connected raskants with supportive services that provide ome or more of the following: work “% 3. Section 3 language in s}
readiness health L Aew clothlng, unif: test fees, & h tn dh d Burh
14. Assisted residents with finding child care. Is.F ™ I Locel In LV C
15, Assisted residents to apply for {or attend) community college or a four {4] year sducational institution. 16.? i Socation(s) ln LMI €
16, Assisted residents to apply for [or attend} vocational/tachnical tralming. 1A, E oh icipal Wabcike in LW Commenity.
17. Assisted rasidents to cblain financlal literaey tralning snd/for coachh 3. M ublished on State of W Vend:
18, Bording ties, or cther efforts to support wable bids from Section 3 busineds concerns. Oar: |Describe/sproly here ]
15, Provided or connected residents with tralnieg on use or pnline 10. Othit | Descr e/ ety here,]
20. Other: (o ify here.]

/Exp here.}

To Be Compieted for COBG Projects Awarded Gront Funis ON OR AFTER 13/30/2020 ONLY. Check AL that

apply. Mointain records & make for HUD o ntview ok of any efforts morked,  Ti:
Alegd comtman eatries are #1.7 and 813 - Refer ta "TIP* notes [dencted wien Mg rerd tnanglex in the upper right

"X carners of celis) £ deltermune if the item should be checked

To A= Complated For LDAG Projects Awarded Gronat Funds BEFORE
11/30/2020 OMLY. Check ALL that apply. Maintain records and make

~_ B¢ for HUD to neview de ion of any efforts checked,

‘.LNoaclinmhkgnmdmmdumnﬂnmh:ﬂma"besuﬁnﬂ.l'hmemlTUDSed'DHBIendm.

1. No New Hiring occumed during repocting period,

2. Dutreach efforts to identify and secure bids from Section 3 business concemns.

2. Job Posting{s) at ot job Center.

3. Qutreach eforts to generate job applicants who are Public Housing Targeted Workers.

(Provide odditional ‘exph

Semi-Annual individual Contracior's Section 3 Data Report

Attach09-M Form v.2025-05-23



